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Job description: Nursery Assistant Casual Staff  
 
Job title: Nursery Assistant Casual Staff  
 
Responsible to: Manager 
 
Responsible for: None 
 
Purpose of the job: To work as part of the pre-school team under the direction of the 

manager to provide safe, high quality education and care for young 

children which meets the individual needs of children attending the 

setting.  To maintain a stimulating and enjoyable environment. 

 

Safeguarding requirement: The Riverside Nursery School is committed to safeguarding 

and promoting the welfare of children and young people. It is a requirement of all staff that 

they share this commitment and follow the prescribed policy and procedures to continuously 

promote a culture of safeguarding across the whole organisation. 

 

Main duties 

1. To help set up the environment for the daily programme and to help tidy away at the end 

of the session, ensuring that all toys and equipment are clean and safe at all times. 

2. To advise the Manager/Deputy Manager of any concerns e.g. over children, child 

protection, parents/carers or the safety of equipment, preserving confidentiality as 

necessary. 

3. To be aware of any special needs a child may have and to familiarise oneself with 

relevant Individual education plan. 

4. To engage children, offering an appropriate level of support and stimulation. 

5. To attend in-service training courses and meetings if required. 

6. To keep completely confidential any information regarding the children, their families or 

other staff which is acquired as part of the job. 

7. To keep up-to-date with current good practice. 

8. To undertake any other reasonable duties as directed by the Manager/Deputy Manager, 

in accordance with the nursery business plan/objectives. 

 

NB: This post is exempt from the Rehabilitation of Offenders Act 1974. Applicants 

must be prepared to disclose any convictions they may have and any orders which 

have been made against them. 


